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Liaison Job Description (all 61 churches to be assigned a COM Liaison - effective 2015) 

• Exchange Info:  Obtain contact Info from assigned church (Pastoral Leadership, Clerk of Session, 
list of Session Mbrs).  Provide your personal contact info to Pastoral Leadership and Clerk of 
Session.  E-mail obtained info to COM@presbyteryofgeneva.org 

• Call pastoral leadership and introduce self – explain your role as COM liaison to Pastor & Clerk of 
Session 

• Obtain signed copy of church covenant/contract  Interim Pastor/CLP/Temp Pastor(send copy to 
Presbytery Office to be filed) 

• Insure annual contract review is completed  (if applicable) (send update to Presbytery Office) 

• Insure EXIT interviews are scheduled and completed 

• Communicate Presbytery happenings, training events, for officers, PNCs, Clerks of Session. 

• Report to COM – timely prepare & submit motion(s) for consideration at COM Meeting. 

• Provide Updates for  COM’s Presbytery Church Worksheet 

• Welcome new pastor – assist/support mentoring process 
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