Camp Whitman and The Presbytery of Geneva Seek Interns
Presbytery of Geneva and Camp Whitman offer Internships for almost any interest! It is a great opportunity for a motivated, committed self-starter. Our office is located in Penn Yan, but is flexible to those who need to work remotely when needed. 

This is an unpaid internship, but we are willing to work with you and your school to get credit hours for the work that you do for us! 
Internships Available: 

· Web Intern

· Communications Intern

· Graphic Design Intern

· Community Outreach and Advocacy Intern

· Development Intern 

· Or a combination of them depending on your skills! 


Overview of Responsibilities 
Our interns will work on several different projects. This is a demanding internship with real work. It is sure to be a great experience and the office is a wonderful working environment. Skills in each or all of the categories would be wonderful. What's more important is a positive attitude, strong initiative, team player, and a good sense of humor.
Web Intern Specific Duties:

· Following the direction of our Director, maintains the organization’s website and ensures that it is easy to access and is visually effective
· Determines all necessary coding requirements for the site creation, including forms, e-commerce capability, and specialized scripts
· Writes web pages using a combination of codes such as JavaScript, HTML, and Flash
· Researches WordPress plug-ins for a variety of organizational uses, and integrates them with our websites
· Develops templates of approved website layout
· Integrates verbal and graphical content with site design, and posts completed site to Internet server and search engines
· Tests website for functionality
Communications Intern Specific Duties: 
· Work on content for websites

· Marketing strategy and implementation

· Prepares weekly reports and gives the latest status of the work

· Press list management 

· Social network campaigns and updates
· 60th Camp Whitman Anniversary planning 
· Weekly reporting
Graphic Design Intern Specific Duties:

· Create new logos options
· Create new e-letterhead
· New marketing materials
· 60th Camp Whitman Anniversary planning/projects
· Prepares weekly reports and gives the latest status of the work

Community Outreach and Advocacy Intern Specific Duties:

· Social media updates and campaigns
· Blog additions from our churches’ events, projects, etc. 

· Newsletters

· Community partnership development 
· Policy and Advocacy tracking and campaign implementation

· Research 
· 60th Camp Whitman Anniversary planning 

· Prepares weekly reports and gives the latest status of the work
Development Intern Specific Duties: 

· Assisting with current fundraisers

· 60th Camp Whitman Anniversary planning/projects
· Grant research
· Grant writing
· Grant submission
· Community and Partner Development 
· Development strategy assistance 
· Donation strategies 
· Weekly reports and gives latest status of work
**There may be other specific duties as the work continues or projects come up for each of these categories! Also, hoping that the interns will generate or create appropriate projects and ideas working here as well.
Please send resume and brief cover letter to Rhonda Everdyke, Communications Director, at Rhonda@presbyteryofgeneva.org. Position available immediately.
